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N.B. :— (1) All questions are compulsory.
(2) All questions carry equal marks.

1. (a) Define Clipart. What is the purpose of clipart, picture and slide in PowerPoint ? 8

(b) What is drawing toolbar ? List and explain any four tools of it. 8

OR

(c) Write the steps to insert clipart and how to move the frame in PowerPoint Presentation. 8

(d) What is standard toolbar ? List and explain any four tools with its purpose. 8

2. (a) What is Master Slide ? What are the uses ? Write steps to insert master slide in MS-PowerPoint.
8

(b) How to save and create presentation in MS-PowerPoint ? Explain it. 8

OR

(c) What is organisation chart ? How to make organisation chart in MS-PowerPoint ? Explain it.
8

(d) Write short notes on :

(i) Auto Content Wizard

(ii) Design Template. 8

3. (a) What is DBA ? Explain the role and responsibility of DBA. 8

(b) What is Microsoft Access ? Explain how to create database in access using database wizards.
8

OR

(c) What is RDBMS ? Differentiate between RDBMS and DBMS. 8

(d) Write steps to create table through design view in Microsoft Access. 8

4. (a) What is Form ? Explain the process of creating forms in MS-Access. 8

(b) Explain types of relationship in MS-Access in detail. 8

OR

(c) Define Query. Explain types of queries. 8

(d) What is meant by report ? Explain the process of creating report in MS-Access. 8

5. (a) Write down the steps to enter the data in Graph.

(b) Explain Animation setting in MS-PowerPoint.

(c) What is the significance of primary key in a database ?

(d) Write short note on Macros in MS-Access. 4×4=16
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