
NJR/KS/18/6550
Bachelor of Commerce (B.Com.) Semester–II (CBCS) Examination

SECRETARIAL PRACTICE

Compulsory Paper–3

Time : Three Hours] [Maximum Marks : 80

N.B. :— (1) All questions are compulsory.

(2) All questions carry equal marks.

1. (a) Explain the concept of certificate of incorporation and its effects. 8

(b) Describe the procedure of appointment of a Director. 8

OR

(c) Define the company secretary. State the functions of company secretary and its Role. 16

2. (a) Explain the statutory Provision regarding Annual General Meeting and Extraordinary General
Meeting. 8

(b) What is meant by ‘Resolution’? Explain its kinds. 8

OR

(c) Draft the Notice and Agenda of the Statutory Meeting and Board Meeting. 16

3. (a) Define the Report. What are the essentials of good report ? 8

(b) Differentiate between ‘Corporate social responsibilities’ and ‘Corporate governance’. 8

OR

(c) What is meant by E-Governance ? Explain understanding the MCA and importance of E-filing.
16

4. (a) Differentiate between Manager and Managing Director. 8

(b) Explain the procedure of appointment and remuneration of Managing Director. 8

OR

(c) Write the procedure for the Additional Directors, Alternative Directors and Nominee Directors.
16

5. (a) Write the Alteration procedure of name clause of Memorandum of Association.

(b) What are the different methods of voting ?

(c) Write the concept of Secretarial Audit.

(d) Write short note on whole time Director. 4×4=16
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¼ejkBh ekè;e½

1. ¼v½ lekesyukP;k izek.ki=kph ladYiuk Li"V d:u R;kaps ifj.kke Li"V djk- 8

¼c½ lapkydkaP;k fu;qDrhph izfØ;k o.kZu djk- 8

fdaok

¼d½ daiuh lfpokph O;k[;k lkaxk \ lfpokP;k fu;qDrhph dk;sZ fo'kn d:u R;kaph Hkqfedk Li"V djk- 16

2. ¼v½ okf"kZd lk/kkj.k lHkk vkf.k vlkekU; lk/kkj.k lHksckcr dk;ns'khj rjrwnhaps foospu djk- 8

¼c½ ^Bjkokaph* O;k[;k djk- BjkokaP;k izdkjkaps foospu djk- 8

fdaok

¼d½ ifjfu;r lHksph vkf.k lapkyd lHksph lwpuk o dk;ZØe if=dk ;kaps izk:i r;kj djk- 16

3. ¼v½ vgokykph O;k[;k lkaxk- pkaxY;k vgokykph oSf'k"Vs dks.krh vkgsr \ 8

¼c½ ^fuxe lkekftd tckcnkjh* o ^lkewfgd lapkyu fooj.k* ;krhy Qjd lkaxk- 8

fdaok

¼d½ bZ&xOguZUl Eg.kts dk; \ ,e-lh-,- dk;ZØekph vksG[k o bZ&Qk;yhaxph Qk;ns Li"V djk- 16

4. ¼v½ O;oLFkkid vkf.k O;oLFkkidh; lapkyd ;kaP;ke/khy Qjd Li"V djk- 8

¼c½ O;oLFkkidh; lapkydkph fu;qDrh vkf.k eku/kuklaca/khph dk;Zi)rh Li"V djk- 8

fdaok

¼d½ vfrfjDr lapkyd] oSdfYid lapkyd vkf.k ukWfeuh ¼euksuhr½ lapkydkaph dk;Zfo/kh lfoLrj fygk- 16

5. ¼v½ ?kVuki=dkr ukookD;kdkre/;s cny dj.;kph izfØ;k fygk.

¼c½ ernkukP;k fooh/k i)rh dks.kR;k vkgsr-

¼d½ lfpfo; vads{k.kkph ladYiuk fygk-

¼M½ ^iq.kZdkyhu lapkyd* ;koj fVik fygk- 4×4=16
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¼fgUnh ekè;e½

1. ¼v½ lekesyu izek.ki= dh ladYiuk Li"V dhft, ,oa muds ifj.kke Li"V dhft, A 8

¼c½ lapkydh dh fu;qfDr dh izfØ;k dk o.kZu dhft, A 8

vFkok

¼d½ daiuh lfpo dh ifjHkk"kk crykb,A lfpo ds dk;Z ,oa Hkwfedk fo'kn dhft, A 16

2. ¼v½ okf"kZd lkekU; lHkk ,oa vlkekU; lHkk ds lanHkZ esa oS/kkfud izko/kkuksa dk foospu dhft, A 8

¼c½ ^izLrko* bl laKk dks ifjHkkf"kr dhft, A izLrko ds izdkjksa dk foospu dhft, A 8

vFkok

¼d½ fu;ked lHkk rFkk eaMy lHkk dh lwpuk ,oa fo"k;&if=dk dk izk:i rS;kj dhft, A 16

3. ¼v½ vgoky dh ifjHkk"kk crykb, A mÙke vgoky dh fo'ks"krk,a dkSu lh gSa \ 8

¼c½ ^fuxe lkekftd tckcnkjh* ,oa ^lekgkjh lapkyu fooj.k* dk Hksn fy[kks A 8

vFkok

¼d½ bZ&xOguZUl dk vFkZ foLr`r dhft, A ,e-lh-,- dk;ZØe dh igpku ,oa bZ&Qk;fyax ds ykHk
crykb, A 16

4. ¼v½ izca/kd ,o izca/kdh; funsZ'kd esa Hksn n'kkZb, A 8

¼c½ izca/kdh; lapkyd dh fu;qDrh ,oa ikfjJfed ds lanHkZ esa dk;Zfof/k Li"V dhft, A 8

vFkok

¼d½ vfrfjDr lapkyd] oSdfYid lapkyd ,oa ukWfeuh ¼euksuhr½ lapkyd dh dk;Zfo/kh lfoLrj
fyf[k, A 16

5. ¼v½ ?kVuki=d esa ukeokD; d ifjorZu dh fof/k fo'kn dhft, A

¼c½ ernku dh fofHkUu i)fÙk;ka dkSulh gSa \

¼d½ lfpoh; vads{k.k dh ladYiuk fyf[k, A

¼M½ iw.kZdkyhu lapkyd ij fVIi.kh fyf[k, A 4×4=16
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