NJR/KS/18/6550
Bachelor of Commerce (B.Com.) Semester—II (CBCS) Examination

SECRETARIAL PRACTICE

Compulsory Paper-3

Time : Three Hours] [Maximum Marks : 80

N.B. :— (1) All questions are compulsory.
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(2) All questions carry equal marks.

Explain the concept of certificate of incorporation and its effects. 8

Describe the procedure of appointment of a Director. 8
OR

Define the company secretary. State the functions of company secretary and its Role. 16

Explain the statutory Provision regarding Annual General Meeting and Extraordinary General

Meeting. 8

What is meant by ‘Resolution’? Explain its kinds. 8
OR

Draft the Notice and Agenda of the Statutory Meeting and Board Meeting. 16

Define the Report. What are the essentials of good report ? 8

Differentiate between ‘Corporate social responsibilities’ and ‘Corporate governance’. 8
OR

What is meant by E-Governance ? Explain understanding the MCA and importance of E-filing.

16

Differentiate between Manager and Managing Director. 8

Explain the procedure of appointment and remuneration of Managing Director. 8
OR

Write the procedure for the Additional Directors, Alternative Directors and Nominee Directors.

16

Write the Alteration procedure of name clause of Memorandum of Association.

What are the different methods of voting ?

Write the concept of Secretarial Audit.

Write short note on whole time Director. 4x4=16
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