
NRJ/KW/17/6550

Bachelor of Commerce (B.Com.) Semester—II Examination
SECRETARIAL PRACTICE

Compulsory Paper—3

Time : Three Hours] [Maximum Marks : 80

N.B. :— (1) All questions are compulsory.
(2) All questions carry equal marks.

1. (a) Define the term company and explain the procedure for formation of company. 8

(b) Elaborate the procedure for alteration of memorandum of association. 8

OR

(c) Who are the Directors ? Explain the procedure for appointment of Directors. 16

2. (a) Describe the provision regarding quorum of Board meeting. 8

(b) Explain the concept of ordinary and special resolution. 8

OR

(c) What do you mean by meetings ? Highlight its types. 16

3. (a) State the essentials of Report Writing. 8

(b) Explain the concept of corporate social responsibility and its objective. 8

OR

(c) Write a note on E-filing and the procedure of e-filing. 16

4. (a) Describe the procedure for appointment of additional Directors. 8

(b) What do you mean by appointment and remuneration of managing director ? 8

OR

(c) Explain the meaning of Director. Highlight the various functions of managing director.
16

5. Answer in brief :—

(a) State ‘Directors Identification Number’ (DIN) 4

(b) ‘Postal Ballot and E-voting’. Explain. 4

(c) ‘National Financial Reporting Authority’. Write. 4

(d) Explain the procedure for removal of Directors. 4
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¼ejkBh ek/;e½

1. ¼v½ daiuh ;k laKsph O;k[;k |k vkf.k daiuhP;k fuekZ.khph dk;Ziz.kkyh Li"V djk- 8

¼c½ ?kVuki=dkP;k ifjorZukP;ka dk;Ziz.kkyhps o.kZu djk- 8

fdaok

¼d½ lapkyd dks.k vkgs \ lapkydkP;k fu;wDrhph dk;Ziz.kkyh Li"V djk- 16

2. ¼v½ eaMGkP;k lHkslkBh x.kl[;ka (quorum) laca/kh izko/kkuka ps o.kZu djk- 8

¼c½ lkekU; vkf.k fo'ks"k Bjko gh ladYiuk Li"V djk- 8

fdaok

¼d½ lHkk ;kiklwu vki.kkl dk; vFkZcks/k gksrks \ R;kP;k izdkjkaoj izdk'k Vkdk- 16

3. ¼v½ vgokykps vko';d eqís lkaxk- 8

¼c½ O;olk;hd lkekftd tckcnkjh gh ladYiuk vkf.k R;kps mís'k Li"V djk- 8

fdaok

¼d½ bZ&uLrhdj.k vkf.k bZ&uLrhdj.kkph dk;Ziz.kkyh ;koj fVi fygk- 16

4. ¼v½ vfrfjDr lapkydkP;k fu;wDrhP;ka dk;Ziz.kkyhps o.kZu djk- 8

¼c½ O;oLFkkidh; lapkydkph fu;wDrh vkf.k eku/ku ;kiklwu vki.kkl dk; vFkZcks/k gksrks \ 8

fdaok

¼d½ lapkydkpk vFkZ Li"V djk- O;oLFkkidh; lapkydkP;k fofo/k dk;kZoj izdk'k Vkdk- 16

5. FkksMD;kr mÙkjs fygk %—

¼v½ ^lapkyd vksG[k uacj* (DIN) lkaxk- 4

¼c½ ^Mkd erif=dk vkf.k bZ&ernku* Li"V djk- 4

¼d½ ^jk"Vªh; vkfFkZd vgoky vf/kdkjh* (NFRA) fygk- 4

¼M½ lapkydkP;k fu"dklukph dk;Ziz.kkyh Li"V djk- 4
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¼fgUnh ek/;e½

1. ¼v½ ^daiuh* ;g laKk ifjHkkf"kr dhft;s ,oa daiuh ds fuekZ.k dh dk;Zfof/k Li"V dhft;sA 8

¼c½ ik"kZn lhek fu;e ds ifjorZu dh dk;Zfof/k fo"kn dhft;sA 8

vFkok

¼d½ lapkyd dkSu gS \ lapkyd ds fu;qfDr dh dk;Zfof/k Li"V dhft;sA 16

2. ¼v½ eaMy ds lHkk ds fy, tuiwfrZ ds (quorum) laca/k esa izko/kkuksa dk o.kZu dhft;sA 8

¼c½ lkekU; ,oa fo'ks"k Bgjko ;g ladYiuk Li"V dhft;sA 8

vFkok

¼d½ lHkk ls vkidk D;k vk'k; gS \ mlds izdkjksa ij izdk'k Mkfy,A 16

3. ¼v½ izfrosnu dh vko';d ckrsa crykb;sA 8

¼c½ O;kolkf;d lkekftd ftEesnkjh ;g ladYiuk ,oa mlds mís'; Li"V dhft;sA 8

vFkok

¼d½ bZ&uLrhdj.k ,oa bZ&uLrhdj.k dh dk;Zfof/k ij fVIi.kh fyf[k;sA 16

4. ¼v½ vfrfjDr lapkyd ds fu;qfDr dh dk;Ziz.kkyh dk o.kZu dhft;sA 8

¼c½ izca/kdh; lapkyd dh fu;qfDr ,oa eku/ku ls vkidk D;k vk'k; gS \ 8

vFkok

¼d½ lapkyd dk vk'k; Li"V dhft;sA izca/kdh; lapkyd ds fofHkUu dk;ks± ij izdk'k Mkfy;sA 16

5. la{ksi esa mÙkj fyf[k;s %—

¼v½ ^lapkyd igpku uacj* (DIN) crkb;sA 4

¼c½ ^Mkd erif=dk ,oa bZ&ernku* Li"V dhft;sA 4

¼d½ ^jk"Vªh; foÙkh; izfrosnu vf/kdkjh* (NFRA) fyf[k;sA 4

¼M½ lapkyd ds fu"dklu dh dk;Zfof/k Li"V dhft;sA 4
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