NRJ/KW/17/6550
Bachelor of Commerce (B.Com.) Semester—II Examination
SECRETARIAL PRACTICE
Compulsory Paper—3
Time : Three Hours] [Maximum Marks : 80

N.B. :— (1) All questions are compulsory.
(2) All questions carry equal marks.

1. (a) Define the term company and explain the procedure for formation of company. 8

(b) Elaborate the procedure for alteration of memorandum of association. 8
OR

(c) Who are the Directors ? Explain the procedure for appointment of Directors. 16

2. (a) Describe the provision regarding quorum of Board meeting. 8

(b) Explain the concept of ordinary and special resolution.

OR
(c) What do you mean by meetings ? Highlight its types. 16
3. (a) State the essentials of Report Writing.
(b) Explain the concept of corporate social responsibility and its objective. 8
OR
(c) Write a note on E-filing and the procedure of e-filing. 16
4. (a) Describe the procedure for appointment of additional Directors. 8
(b) What do you mean by appointment and remuneration of managing director ? 8
OR
(c) Explain the meaning of Director. Highlight the various functions of managing director.
16

5. Answer in brief :(—
(a) State ‘Directors Identification Number’ (DIN)
(b) ‘Postal Ballot and E-voting’. Explain.
(c) ‘National Financial Reporting Authority’. Write.
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(d) Explain the procedure for removal of Directors.
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